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1. Introduction

1.1 The Climate and Development Knowledge Network (CDKN) is an alliance of six private and not-for-profit organisations, launched in March 2010. PricewaterhouseCoopers LLP (PwC) is the prime contractor.

Led by PricewaterhouseCoopers LLP, the alliance also includes the Overseas Development Institute, LEAD International, INTRAC, SouthSouthNorth in Africa and Fundación Futuro Latinoamericano in Latin America and the Caribbean.

1.2 The purpose of this Selection Document is to assist PricewaterhouseCoopers LLP (PwC) in the process of identifying suitable partners to support the Government of Kenya, Common Market for Eastern and Southern Africa (COMESA), Climate and Development Knowledge Network (CDKN), The UK Department for International Development (DFID), The French Development Agency (AFD) and other development partners in the implementation of the National Climate Change Response Strategy (NCCRS).  This is divided into 9 subcomponents as follows:

1 
Long-term National Low Carbon Development Pathway

2 
Enabling National Policy and Regulatory Framework

3 
National Adaptation Plan

4 
Nationally Appropriate Mitigation Actions

5 
Research and Development and Technology Transfer

6 
National Performance and Benefit Measurement Framework

7 
Knowledge Management and Capacity Development

8 
Financial Mechanisms

9 
Coordination components

1.3 In order to evaluate Bidders, PwC requires the information sought in this questionnaire from each Bidder who wishes to proceed further in this procurement exercise. Only Bidders who are successful at this stage will be invited to participate in the next stage of the procurement process.

2. Non Disclosure Agreement

Each organisation / individual who wishes to proceed further in this procurement exercise is required to complete the Non Disclosure Agreement provided. The potential subcontractors (individuals and organisations) are also required to complete the Non Disclosure Agreement.

This allows PwC and the Bidders to have open discussions about the project in advance of the contract being signed. This needs to be signed by the Bidders as soon as possible and then returned to CDKN Procurement. 

Please make sure to fill in the first paragraph of the first page with the company contact details, then print and sign two copies of this Confidentiality Agreement and post both of these back at:
Alex Aguado, CDKN Procurement, PwC, 80 Strand, London, WC2R 0AF
Following this, CDKN Procurement will send you a copy of the NDA countersigned by the leading partner for your records.

3 Instructions for Bidders

3.1 Responses to this Selection Document must be clearly marked: "National Climate Change Response Strategy (NCCRS) – Selection Document response".

3.2 Your completed questionnaire should be submitted by email to the following address:
cdknetwork.procurement@uk.pwc.com 

3.3 Your completed questionnaire should be received by the deadline below.
	Closing Date for Responses to the Selection Criteria
	Friday 15 April 2011

1700 hours GMT+1 hour (British Summer Time)


If you have any queries regarding this Selection Document, please submit these electronically to the e-mail address above no later than Thursday 8 April 2011.

3.4 The questions set out in this Selection Document should be used to form the structure of your responses. Please use the template provided or include the text of each question in your response. 
3.5 Each question in the Selection Document must be answered by the Bidder.  Please note Part 3 should be replicated for each subcomponent that Bidders wish to express interest in.  Bidders can express interest in any number or combination of the 9 subcomponents, each of which will be treated as a separate Lot under this procurement exercise.
3.6 In addition:
· Where the Bidder relies on the capacities of other entities (e.g. proposed sub-contractors and/or consortium partners), they must make this clear in their response to that question. The Bidder must explain the role of the third party and demonstrate their capabilities in this area if necessary. 

At this initial stage there is no requirement for Bidders to form consortia. Short- listed bidders will have the possibility to set up consortia if needed at a subsequent stage and/or involve subcontractors that did not participate in the Expression of Interest stage.

· All responses should demonstrate openness, transparency, attention to detail and the ability to work in the spirit of collaborative working.

· Questions must be answered accurately and concisely. Where a question is not relevant to the Bidder’s organisation, this should be indicated with an explanation.

· If a Bidder fails to provide the required information, does not make a satisfactory response to any question, or fails to supply documentation referred to in their responses, PwC may make further requests to the Bidder for the required information. If this is not supplied in the given time, or is unsatisfactory, PwC may treat the response as a non-compliant response and it will therefore score zero and this will be taken into account in the evaluation process.


3.7 PwC expressly reserves the right to require a Bidder to provide additional information supplementing or clarifying any of the information provided.

3.8 Where a length of response is stipulated, that response length relates to the number of A4 Pages or word count. Only the information within the set limit will be evaluated. Additional information will not be evaluated and therefore should not be supplied. The term ‘Page’ refers to one side of A4. Text based information must be answered in English and be in 10 point or larger, Arial font, A4 paper. Text in diagrams must not be any smaller than 8 point font and must also be in Arial font. 
3.9 Under no circumstances should the Bidder provide general marketing brochures or other materials. 
3.10 At this initial stage we are not providing guidance on the budget envelope or requiring Bidders to provide budgets and prices in their response.  This is because we will work with Bidders at the next stage to work up the draft Terms of Reference further.  However, Bidders will wish to note that we will be underpinning the procurement process with an objective to seek innovative and robust solutions that deliver operating efficiencies and demonstrate value for money.  
4 Evaluation

4.1 The Selection Document itself is split into a number of ‘Parts’ which will be weighted in the evaluation as per the table below.  

	Part
	Description
	Evaluation weighting

	1
	Organisation Identity / Individual Identity
	For Information

	2
	Organisational Information / Individual Information
	For Information

	3
	Business Capability

Comprising:

3.1  Capability statement

3.2 Approach

3.3 Kenyan context

3.4 Ability to work collaboratively

3.5 Track record on delivery
	100%

15%

50%

15%

10%

10%

	4
	Declaration
	N/A


4.2 Please note Part 3 must be replicated and completed for each separate Lot for which Bidders wish to express interest.

5 Next Steps

5.1 As an indication, it is our intention to take somewhere between 5 and 12 bidders per lot through to the next stage of the procurement process.  However this will vary per Lot and depending on the quality and quantity of responses received.

5.2 The indicative timetable for this procurement is stated in the Prospectus document.

PART 1 – ORGANISATION / INDIVIDUAL IDENTITY

If you are an organisation, please fill in (a) the organisation identity table.  If you are an individual with no legal entity please fill in (b) the individual identity table.

(a) ORGANISATION IDENTITY (if applicable)

	1.1
	Name of the legal entity in whose name this Selection Document is submitted:
	

	1.2
	Name and job title of main contact for enquiries about this bid:
	

	1.3
	Address of main contact:
	

	1.4
	Telephone no. of main contact: (including full country dialling code)
	

	1.5
	Mobile  / cell telephone no. of main contact: (including full country dialling code)
	

	1.6
	Fax no. of main contact: (including full country dialling code)
	

	1.7
	Email address of main contact:
	

	1.8
	Alternative contact name and telephone no: (including full country dialling code)
	


(b) INDIVIDUAL IDENTITY (if applicable)

	1.1
	Title (Mr, Mrs, Ms, Miss, Other):
	

	1.2
	Surname / Family name:
	

	1.3
	First Name:
	

	1.4
	Job title:
	

	1.5
	Address:
	

	1.6
	Telephone no.: (including full country dialling code)
	

	1.7
	Email address
	

	1.8
	Mobile telephone no.: (including full country dialling code)
	

	1.9
	Fax no.: (including full country dialling code)
	


SUB-CONTRACTORS (if applicable)

As described above, we anticipate that several of the Lots may require a combination of service providers in sub-contracting or consortia relationships.  At this initial stage there is no requirement for Bidders to form these relationships.  The Expression of Interest process will identify the skills that different parties can bring, for further coordination at the next stage.  However, if at this stage Bidders have identified any Sub-Contractors, please provide the following information for each Sub-Contractor.

(a) Sub-contractors information – Organisation (if applicable)

	2.1
	Name of Company:
	

	2.2
	Address of Company:
	

	2.3
	Name and Job-title of main contact:
	


	2.4
	Please list the service(s) that they will provide.

	
	


(b) Sub-contractors information – Individual (if applicable)

	2.1
	Title (Mr, Mrs, Ms, Miss, Other):
	

	2.2
	Surname / Family name:
	

	2.3
	First Name:
	

	2.4
	Job title:
	

	2.5
	Address:
	


	2.5
	Please list the service(s) that she/he will provide.

	
	


PART 2 - ORGANISATION / INDIVIDUAL INFORMATION

If you are an organisation, please fill in (a) the organisation information table.  If you are an individual with no legal entity please fill in (b) the individual information table.

(a) ORGANISATION INFORMATION (if applicable)

	3.1
	Please provide a brief history of your organisation and its main business activities. 

	

	3.2
	Please provide details of your organisation’s structure. This should include an organisation chart, internal structures, lines of responsibility, management roles and responsibilities and details of where personnel are based. 

	

	3.3
	Please give the names and responsibilities of the Executive Directors/Partners of your organisation.

	

	3.4
	Is your organisation:

	
	
(i) A Private Sector organisation?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	
(ii) A Public Sector organisation?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	(iii) A Registered Charity or Voluntary or Community Sector organisation?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	
(iv) Other (please detail below)
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	

	3.5
	If you have identified your organisation as a Registered Charity please provide the Registered Charity number.
	

	3.6
	The legal status of your organisation is:

	
	
(i) A Public Limited Company (Plc or equivalent)
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	
(ii) A Private Limited Company (Ltd or equivalent) – limited by 

            shares
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	(iii) A Private Limited Company (Ltd or equivalent) – limited by guarantee
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	
	
(iv) Other (please detail below)
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 


	

	3.7
	If you have identified that your organisation is a Limited Company (either Public, Plc or equivalent or Private, Ltd or equivalent, limited by shares or guarantee), please complete the following information if applicable:

	
	Trading name:
	

	3.8
	If the company/organisation is registered at the companies’ registry in the United Kingdom, please provide details of the registered number and the registered office of the company/organisation.

	
	Company registration number:
	

	3.9
	Registered office:


	

	3.10
	Date of Incorporation: 
	

	3.11
	In the event that the company is registered in some other jurisdiction to that of the United Kingdom, please confirm the identity of that jurisdiction and the registration particulars:

	


	Insurance Details 

(Please provide Insurer, Policy Cover, Limit of Liability, Excess amounts and Expiry Date)

	3.12
	Please provide details of your organisation’s insurance protection in respect of professional indemnity cover.

	
	

	3.13
	Please provide details of your organisation’s insurance protection in respect of public liability cover.

	
	

	3.14
	Please provide details of your organisation’s insurance protection in respect of employer liability cover.

	
	


(b) INDIVIDUAL INFORMATION (if applicable)

Professional qualification 

Please provide the details requested below for up to two professional qualifications/ membership held. For example, please record if you are a current or former member of a professional institution or hold a recognised professional institution. If you are no longer a member with an institute please include the expiry/lapse date.

Membership 1

	3.1
	Name of institution
	

	3.2
	Name of professional qualification (if applicable)
	

	3.3
	Country
	

	3.4
	Fully-qualified or part qualified?
	

	3.5
	Date membership obtained (mm/yyyy)
	

	3.6
	Expiry date of membership (if applicable) (mm/yyyy)
	


Membership 2

	3.7
	Name of institution
	

	3.8
	Name of professional qualification (if applicable)
	

	3.9
	Country
	

	3.10
	Fully-qualified or part qualified?
	

	3.11
	Date membership obtained (mm/yyyy)
	

	3.12
	Expiry date of membership (if applicable) (mm/yyyy)
	


Academic qualification

Please provide details of your highest academic qualification below.

	3.14
	Name of academic qualification
	

	3.15
	Type of qualification (e.g. BA, MSc)
	

	3.16
	Name of institution
	

	3.17
	Department and/or campus
	

	3.18
	Country
	

	3.19
	State/province
	

	3.20
	Date of attendance (mm/yyyy)
	

	3.21
	Date qualification obtained (mm/yyyy)
	


Employment history

Please provide full details of your employment over the past three years. 

	3.22
	Start date (dd/mm/yyyy)
	

	3.23
	End date (dd/mm/yyyy)
	

	3.24
	Company name
	

	3.25
	Address
	

	3.26
	Job title
	


	3.27
	Start date (dd/mm/yyyy)
	

	3.28
	End date (dd/mm/yyyy)
	

	3.29
	Company name
	

	3.30
	Address
	

	3.31
	Job title
	


	3.32
	Start date (dd/mm/yyyy)
	

	3.33
	End date (dd/mm/yyyy)
	

	3.34
	Company name
	

	3.35
	Address
	

	3.36
	Job title
	


	Insurance Details 

(Please provide Insurer, Policy Cover, Limit of Liability, Excess amounts and Expiry Date)

	3.37
	Please provide details of your organisation’s insurance protection in respect of professional indemnity cover.

	
	

	3.38
	Please provide details of your organisation’s insurance protection in respect of public liability cover.

	
	

	3.39
	Please provide details of your organisation’s insurance protection in respect of employer liability cover.

	
	


 PART 3 - BUSINESS CAPABILITY (Weighting 100%)

(a) OVERVIEW OF LOTS

Please specify in the table below which subcomponent(s) you want to apply for.  

Each will be treated as a separate Lot under this procurement exercise.

	1
	Long-term National Low Carbon Development Pathway
	

	2
	Enabling National Policy and Regulatory Framework
	

	3
	National Adaptation Plan
	

	4
	Nationally Appropriate Mitigation Actions
	

	5
	Research and Development and Technology Transfer
	

	6
	National Performance and Benefit Measurement Framework
	

	7
	Knowledge Management and Capacity Development
	

	8
	Financial Mechanism
	

	9
	Coordination
	


Please copy the set of questions below for each subcomponent Lot you would like to participate in, so that you are providing a separate set of responses for each Lot.   

(b) RESPONSE PER SUBCOMPONENT

	SUBCOMPONENT NUMBER:   

	Please provide a separate response for each subcomponent Lot, as stated above.  Copy and paste this section for each Lot you would like to participate in.


In responding to the questions below, please review the relevant draft Terms of Reference provided at Annex A of the Prospectus.

	3.1
	Capability statement, skills and experience:

What relevant skills and experience do you bring to this subcomponent?

Question Weighting – 15%, maximum length of answer – 300 words

Maximum marks will be awarded to Bidders who can demonstrate an awareness of the skills needed for successful delivery of this subcomponent and who can demonstrate and evidence a relevant skill set.  Many of the subcomponents require a multidisciplinary approach; where Bidders consider other skills are also needed beyond their own capability this should be highlighted.  

	

	3.2
	Draft Terms of Reference - your views and approach:

The draft Terms of Reference provide an outline of what the Government of Kenya is seeking from this subcomponent.  How would you approach responding to this?

Question Weighting – 50%, maximum length of answer – 1000 words

Maximum marks will be awarded to Bidders who show an understanding of the how the draft Terms of Reference can be further developed and implemented to optimise benefits for Kenya.  The response should:

· Highlight any issues, constraints or opportunities arising and how these might be resolved

· Provide an overview of how the subcomponent could be delivered, summarising inputs, assumptions, activities and outputs

In the response, Bidders may wish to reflect:

· Their awareness of the global context and good practice

· Their awareness of the Kenya context

· A can-do approach which is ambitious yet pragmatic

· Innovation and creativity in approach

· Options and/or indicative timeframes where appropriate 

	

	3.3
	Kenyan context:

It is important that the successful Bidders work closely with key Ministries, officials and other stakeholders on each subcomponent, as described in each subcomponent.  More broadly, it is important the successful Bidders are familiar with Kenyan society, ways of working and how to engage effectively.   

How will you ensure the Kenyan context is fully integrated into your work?

Question Weighting – 15%, maximum length of answer – 300 words.

Maximum marks will be awarded to Bidders who propose an approach that is based on direct relevant experience and networks in Kenya; or relevant transferable experience from elsewhere; or another way of ensuring this insight and context is a core part of the subcomponent.  Bidders must demonstrate they are proficient in English.  In addition, Bidders should indicate here if they have knowledge of Kiswahili or a way to access this.    

	

	3.4
	Ability to working collaboratively:

All 9 subcomponents are interrelated and will need to work together in order to make progress on the Action Plan as a whole.  Successful Bidders will be expected to work openly and collaboratively with a range of other organisations, Government Ministries and key stakeholders.  

Please provide one or more examples of previous work that illustrates your ability to work openly and collaboratively with others as part of a programme or delivery of an action plan. 

Question Weighting – 10%, maximum length of answer – 200 words.

Maximum marks will be awarded to Bidders who can demonstrate they are well-used to operating in this way.

	

	3.5
	Track record of delivery of projects:

The Government of Kenya has scoped an ambitious and comprehensive Action Plan.  Expectations of delivery are high.

Please provide one or more example of previous work that gives confidence in your ability to scope, manage and implement high-quality projects to time and budget.

Question Weighting – 10%, maximum length of answer – 200 words.

Maximum marks will be awarded to Bidders who can demonstrate a proven track record of delivering projects, with an emphasis on the degree of challenge and complexity, and the direct relevance to this work.    

	


PART 4 - DECLARATION 

The bidder must complete this Declaration and include it with its completed Selection Document. Failure to include this declaration may result in the bid being disqualified.
To:

Chief Executive, CDKN

Date:


1 I have completed and enclosed all information required in the Selection Document in the format and order required.

2 I declare that this is a bona fide response to your Selection Document.

3 I also declare that the organisation is not aware of any connection with a member of the PricewaterhouseCoopers LLP’s staff which could affect the outcome of this procurement process.  


Signed: .....................................................................................


Date: .........................................................................................


Name: .......................................................................................


In the capacity of: .................................................................….

Duly authorised to sign on behalf of:


Name of organisation: ...........................................…………….


Contact Telephone Number (include country dialling code) ………………………………………
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